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Leave of absence and make-up classes

Sick leave : Students who apply for sick leave due to illness must notify the

center before class within two hours and present a doctor's certificate
within one week. If the situation permits, make-up lessons can be

arranged up to twice in a course.

Personal leave : If students want to apply for personal leave, they must notify the center

as soon as possible or apply for leave at least one day in advance. If
the situation permits, make-up lessons can be arranged up to twice in a

course.
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e If astudentis absent from class without reason, it will be regarded as absent from class

and will not be given a make-up class.

e If you fail to submit the leave application according to the above requirements, you will

not be given a make-up class.

e All make-up lessons must becompleted within 30 days after applying for leave.

If overdue, no make-up lessons will be given.

o Studentscannot refund or postponethe payment of tuition fees due to personal

leave/sick leave.

*  The above notices are subject to change without prior notice. The center reserves all

final interpretation and decision rights.
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